
A guide presented by the Georgia Association of Business 
Brokers 



Step one: Log onto the new website 

In the upper right corner, (red arrow) log onto the new website, www.gabb.org using your email. If 

you have a password for the NEW website, you may use it. If you don’t, click on the lost password 

button , located to the right of the login button (see yellow arrow), and generate a new password . 



Step Two: Enter Email Address & Password

Log in with your username or email (red arrow) and password 

(yellow arrow.)



Step Three: Go to Listings on Dashboard

After you have successfully logged in, you will see a grey 

menu labeled DASHBOARD. Click on the LISTINGS button(red 

arrow). 



Step Four: Click ADD LISTING

Under listings, there are two options. To add a new listing, 

click the button labeled ADD LISTING. . 



Step Five: Fill Out the Add Listing Form

Fill out the listing form. Please upload a listing image.  

Under “Publish this Listing to the Front Page? Change the answer to “Yes,” 

otherwise you listing will not appear in the listings search. 



 The Listing’s Price and Gross Revenue will appear 
prominently on the listing screen, after you submit the 
listing. Completing those fields will make your listing 
more attractive to buyers.

 Choose a Georgia County, or the state, if not Georgia, 
for your listing to appear in a location search. 



 The website will allow you to click a drop down 
menu to add the industry. 

 Fill out the other fields as appropriate.

 If you have suggestions for fields you’d like to see, 
please let us know.

 If you don’t have a photo or picture, you can find 
royalty-free images at Pexels.com Listings with 
photos will attract more interest from buyers.

 If owner financing is available, indicate that on 
the form. 

https://www.pexels.com/


SUBMIT

 Add your name

 Your best telephone 
number

 Your email

 If everything else is 
ready on the form, click 
submit. This submits the 
listing. 

ADD:



Editing Your Listings

After you have added your listings, you can edit them. Go 

back to the listings menu on the dashboard and click MY 

LISTINGS.  



Editing Listings:  Choose the Listing to Edit

At the bottom of the listing, you will see several buttons. Click EDIT if you want to update or change items in the listing. 

Every time you update your listing, it will go to the top of the listings page, so it’s a great idea to update your listings.

You can CHANGE the listing from  PUBLISHED  to Pending by editing it. It won’t be deleted, but it won’t show in a listing 

search.  Or, you can click on a button to delete the listing. 



 Email Diane Loupe your questions at 
georgiabusinessbrokers@gmail.com

 Or text her at 404-374-3990, including your name and 
question.

 Please allow 24 hours for a response. 

mailto:georgiabusinessbrokers@gmail.com

